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MOPSIIOK
MPEICTABJIEHUS TPAYXKIAHAMH, IPETEHAYIOLMM HA 3AMEIEHUE JOJIKHOCTEI, U
PABOTHUKAMM, 3AMEIIAIOLLIMMH JOJDKHOCTH B ®EJEPAJILHOM I'OCYJJAPCTBEHHOM
BIO/UKETHOM YUYPEXXIEHUM HAYKH MHCTATYT CUHTETHYECKUX OJUMEPHBIX
MATEPHAJIOB HM. H. C. EHUKOJIOIIOBA POCCHIICKOM AKAJJEMHH HAYK, CBEJEHHUIA O
CBOHX JJOXOJAX, PACXOJIAX, OF UMYIIECTBE M OBSI3ATEJILCTBAX
AMYILECTBEHHOI'O XAPAKTEPA, A TAK)KE CBEJEHHI O IOXOJAX, PACXOJAX,
OB UMYIECTBE Y OBSAI3ATEJBLCTBAX HMYIIECTBEHHOT'O XAPAKTEPA
CBOUX CYIIPYT'Ml (CYIIPYT'A) 1 HECOBEPIIEHHOJIETHUX JETEM

1. Hacrossmuit  Ilopsimok  ycTaHaBmWBaeT IpaBWjia MPEACTABICHUS Tpa)KIaHaMH,
IPETEHAYIOIMMH Ha 3aMElIeHUe JOJDKHOCTeH B DenepasbHOM rocynapcTBEHHOM O1OKETHOM
yUpEXICHUU HayKH VIHCTUTYT CHHTETHYECKHX MonuMepHbIX MatepranoB uM. H.C. Enukononosa
Poccuiickoit akanemun Hayk (UCIIM PAH) (nanee - UucTUTYT), 1 pabOTHHKAM, 3aMELIAIOIIMMHU
JIOJDKHOCTH B WHCTHTyTE, CBEJEHHMH O CBOHMX J0XOHax, 00 HMMyIIecCTBe H 00s3aTeNbCTBaX
HUMYIIECTBEHHOTO XapaKTepa, a Talkke CBEACHUH O J0XonaX, 00 MMyIIeCTBE U 00S3aTEIbCTBAX
HAMYILIECTBEHHOTO XapakTepa CBOMX CYNpYTH (Cympyra) ¥ HECOBEPIIEHHOJETHUX NETEH, a TakKe
Ipe/ACTaBIeHUsT pabOTHHKAMH, 3aMENIAIOIUMU JOJDKHOCTH B VHCTHTyTE, CBEEHHHA O CBOMX
pacxojiax, a TakKe O pacxodax CBOMX CYIpPYTH (Cymnpyra) ¥ HECOBEpPIICHHOJIETHHX JeTei (naiee -
CBEJICHHUS O pacxozax).

2. CBeneHus 0 oxoax, 00 UMyIIeCTBE U 00s13aTebCTBAX HMYIIECTBEHHOTO XapaKTepa, a
TaKXKe CBEACHHS O I0X0JaX, 00 UMyIIecTBe U 00s3aTeIbCTBAX IMYINECTBEHHOTO XapaKTepa CBOUX
Cynpyru (Cynpyra) 1 HECOBEPIICHHOJIETHHUX JIETeH MPeICTaBIISIOT:

a) rpaxiaHe, IpeTEHAyIOIMEe Ha 3aMmMemieHde B MIHCTHTYyTe  JOJDKHOCTEH,
IPEAYCMOTPEHHBIX NEPEYHEM JAOJDKHOCTEH B MIHCTHUTyTE, IpH Ha3HAYEHHWH HA KOTOpPhIE M IIPH
3aMEINEHNH KOTOPBIX TIpaXkJaHe oO0sf3aHbBl IPEICTaBIIATH CBENEHHUS O CBOHMX JOXO0Jax, 00
MMYIIECTBE U 005A3aTEIbCTBAX MMYIIECTBEHHOTO XapakTepa, a TaK)Ke CBEIEHHUS O J0X0Jax, 00
HMYIIECTBE M 00s3aTENbCTBAX MMYIIECTBEHHOTO XapakTepa CBOMX CYINpyru (cympyra) u
HECOBEPIIEHHOJIETHHX JieTel (nasnee - [lepedeHs MODKHOCTEH, MpaXkaaHe);

6) paboTHHKH HCTHTYTA, 3aMeINaBIIKe IO COCTOSHHIO Ha 31 nekabps OTYETHOro roja B
WucTuTyTe NOIDKHOCTH, IpeaycMOTpeHHbIe [lepeuneM TomkHOCTE#H (aiee - paGOTHHKY).

3. CBeneHusl 0 pacxofax IMpPEACTABIAIOTCS pabOTHHKAMM, 3aMEIAIOIUMHU JODKHOCTH,
3aMeIIeHHe KOTOPBIX BJICYET 3a CO00H OOS3aHHOCTh NPEICTABIATh CBEACHHS O JOXOAaX B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit @enepanuu.

4. I'paxknane, NpeTeHIyIOMUe Ha 3aMEIeHHe JOJDKHOCTEH, Il KOTOPEIX paboToarenem
Oyner sBisATbca MHHHCTp HayKd H BbIcImero oGpasoBanus Poccuiickoit ®eneparuu (nanee -
Munuctp), ceenenns o noxonax, 06 IMyIIecTBe U 00s3aTeNbCTBAX UMYIIECTBEHHOIO XapaKTepa,
yKasaHHbIE B yHKTe 2 HacTosmiero [Topsixka, a Takxke paGOTHHKH, 3aMEIAIOIIHIE JODKHOCTH, IS
KOTOpBIX paboronarenem sBisercs MHEHHCTp, CBEAEHHS O J0XoAaX, o6 MMYyIIecTBe H
00s13aTebCTBAX UMYNIECTBEHHOIO XapaKTepa IPEACTaBIIOT B CTPYKTYPHOE MOApa3elcHHe
Munuctepetsa, ocymecTBisomee (GYHKIMM 10 NPOQHUIAKTHKE KOPPYHIMOHHBIX M HHBIX
NpaBOHAPYIICHHU (1ajiee - MoApa3AeNeHue 110 MPO(YUIAKTHKE KOPPYIIIIHH).

5. Ipaxnane, npeTeHAyIomye Ha 3aMeIIeHHe JOKHOCTEH, paGoToiaTeNneM s KOTOpbIX
Oymer sBusatbcs MWHCTHTYT, cBeieHHS O JoxojaXx, 06 HMyLIECTBE M 0OA3aTEIbCTBAX



AMYIIECTBEHHOTO XapaKTepa, yKa3aHHbIEe B MyHKTe 2 HacTosmero [lopsaka, a Takxke pabOTHUKH,
3aMelIaloue JOJDKHOCTH, paboronmaTeneM Uil KOTOphIX sBisieTcs WHCTHTYT, CBEAEHHUSA O
JI0X0/1aX, 00 UMYIIECTBE B 00sI3aTeIhCTBAX UMYIIIECTBEHHOIO XapaKTepa U CBEJCHHUS O pacxojax,
yKa3aHHBIE B yHKTax 2 ¥ 3 HacTosmero [lopsaka, NpeAcTaBiIsIOT B CTPYKTYPHOE IOApa3ieIeHUE
WHctutyTa, OTBETCTBEHHOE 3a paboTy 1O NpOPHIAKTHKE KOPPYHNIMOHHBIX M HHBIX
NpaBOHAPYIICHW#H, WX  JODKHOCTHOMY  JIMIYy, OTBETCTBEHHOMY 3a  NPOQUIAKTUKY
KOPPYNIIHOHHBIX ¥ UHBIX PAaBOHAPYIICHUH.

6. CBeneHHs O 10XO0JaX U CBEIEHHS O pacxojiaX MpPeACTaBISIOTCS MO (GopMe CIIPaBKH O
J0X0axX, pacxomax, o0 uMmymecTBe H 00sf3aTeNbCTBAX MMYIIECTBEHHOTO XapakTepa,
yrBepxaeHHoi Yka3om [Ipesunenta Poccuiickoit @enepanuu ot 23 urons 2014 r. N 460 (manee -
CopaBka o 1oxoJjax u pacxojax).

CopaBka 0 [0X0Jlax M pPAacxoAax 3alloJIHAETCS U HCIOJIb30BAHHEM CIEHUAIBHOIO
nporpamMmmuoro obecmedenus «CropaBku BK», pasMemeHHOro Ha oOQHIHAIBHBIX caiTax
IIpesunenta Poccuiickoit ®enepanuu u QenepanbHOH ToCyAapcTBEHHOH HH(OpPMAIMOHHOM
CHCTEMBI B 00JIaCTH rOCyJapCTBEHHOH CITyKOBI B HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIHOHHON CETH
«HHTEpHETY.

B nemax o6paboTku ¥ MpOBEACHNUS aHAIN3a, YKa3aHHBIX B CIIPaBKax O I0X0JlaX U pacxojax
CBEICHHH B NTOJpa3zieJIeHUe 110 MpoduIaKTHKe KOPPYIIHH, IpeacTaBiseTcs CrpaBka 0 JOX0AaX u
pacxojax Ha OymMaXHOM HocuTene U (aitm ¢ 3MeKTpoHHBIM oOpa3oM CrpaBKH O I0XOmax U
pacxonax B hopmare. XSB Ha anexTpoHHOM HOcuTene uHpopmanuu (kommakt-auck (CD, DVD),
¢bipm-aakonutens USB vt BHETHUN )KECTKHIMA JHCK).

7. CBeneHus o 1oxonax, o0 MMYIIECTBE U 00sA3aTENIbCTBAX MUMYIIECTBEHHOTO XapakTepa
IPEICTABISIOTCS:

a) rpakJaHaMH - NpU Ha3HA4eHUM B VHCTUTYT Ha MOJDKHOCTH, IPEXyCMOTPEHHBIE
[Tepeunem momKHOCTEH;

0) paboTHHKaMH - €XerofHo, He mo3aHee 30 anpes roja, CICAYIOIIETO 32 OTYETHERIM.

8. I'paxxnanuH npy Ha3HaYeHUH B IHCTUTYT Ha IOJDKHOCTH, IPEeyCMOTpeHHYIO [lepeunem
JOJDKHOCTEH, IPEICTaBIISET:

a) CBEJICHUS O CBOMX JIOXOJ/IaX, MOJYyYEHHBIX OT BCEX UCTOYHHUKOB (BKIIFOYAS JOXOJIBI IO
IpeXHEMY MeCTy paboThl, NEHCHH, HOCOOWs, HHBIE BBHILIATHI) 3@ KalEHJAapHBIA IO,
IPEeIIIECTBYIOMUHA IOy IMoJa4l JOKYMEHTOB Ul 3aMEIEHUs JOJDKHOCTH B VIHCTUTYTE, a Takxke
CBellecHHs 00 HMyINECTBE, NPHHAUICKANIEM €My Ha MpaBe COOCTBEHHOCTH, M O CBOHMX
00s13aTeNbCTBAX HMMYIIECTBEHHOTO XapakTepa IO COCTOSHHIO Ha IIEPBOE YHCIO MECHIa,
IPEAMIECTBYIOIIEr0 MECAIY IIOJa4d TPaXJIaHHHOM IOKYMEHTOB JUIS 3aMEINEHHs JOJDKHOCTH B
Huctutyre (Ha OTUETHYIO AaTy);

0) cBeneHus 0 10X0JaxX CyNpyrH (Cynmpyra) H HECOBEPIICHHOJIETHUX JETEH, MOIyYEHHbIX
OT BCEX HCTOYHMKOB (BKIIOYas 3apabOTHYIO IUIATy, NMEHCHH, MOCOOHs, HMHBIE BBHILIATHI) 3a
KaJIeH/IapHBIA TOJI, IPEIIIECTBYIOHN roqy MOAa4YH IPaXKIAaHUHOM JOKYMEHTOB JUIS 3aMELIEHHs
JOJDKHOCTH B MIHCTUTyTe, a Takke CBeJeHHMsS 00 MMyIIECTBE, IMPUHAUICKAIEM MM Ha [paBe
COOCTBEHHOCTH, U 00 UX 0053aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa 110 COCTOSHMIO Ha MepBoe
9HCIIO0 MECsIa, MPEAMECCTBYIOMIEro MECIy MMOJau rpaXIaHUHHOM JOKYMEHTOB JUIs 3aMEICHHs
nokHocTH B MHCTHTYTE (Ha OTYETHYIO JaTy).

9. PaboTHHK IpeACTaBIsET €XKErOHO:

a) CBE[IEHHUs O CBOMX JIOXOJaX, IIOJNY4eHHBIX 3a OTYETHBIH mepmon (¢ 1 sHBaps mo 31
fiexalps) OT BCEX HMCTOYHHKOB (BKIIOYAS NEHEXXHOE COJEP)KAHME, NMEHCHH, MOCOOHS, HMHBIE
BBIILIATHI), & TAKXKE CBENIEHUS 00 MMYIIIECTBE, IPHHAIEXAIIEM €MY Ha IIPaBe COGCTBEHHOCTH, U O
CBOHX 00513aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa 110 COCTOSHHUIO Ha KOHEI[ OTYETHOTO IEPHOJA;

0) cBeneHus o JOXOAAaX CBOMX CympyrH (Cympyra) M HECOBEPLICHHOJNETHHX JeTel,
IIOJIyYEHHBIX 33 OTYETHBIA Iepuox (C 1 suBaps mo 31 mekaGps) OT BceX MCTOYHHKOB (BKIIOYAs
3apabOTHYIO IUIAaTy, NEHCHH, NOCOOWs, WHBIE BBILIATHI), a TAKXKE CBEJCHHS 00 UMYIIECTRBE,
NpHHA/IOKAEM MM Ha IpaBe COOCTBEHHOCTH, H 00 MX 00s3aTeNbcTBaX HMMYIECTBEHHOTO
XapakTepa II0 COCTOSHHUIO Ha KOHEI] OTYETHOTO MEPHOJA.

10. PaGornuk, 3amemaromuii B VIHCTUTYTe JOJDKHOCTH, He BKIIOYeHHYIO B [lepedenn
JOJDKHOCTEH, M IPETEHIYIOIHM Ha 3aMelleHHe B WHCTUTYTE HOMKHOCTH, BKJIIOYEHHOH B



[lepedeHp MOMKHOCTEH, MPEICTABIIAET CBEACHHUS O J0X0JaX, 00 MMYIIECTBE M 00s3aTe/IbCTBAX
MUMYIIECTBEHHOTO XapaKTepa B COOTBETCTBHUHM ¢ MyHKTOM 8 Hacrosimero Ilopsaka.

11. B cnyyae ecnu rpaxaaHe Wi pabOTHHKH OOHApY>XHIJIH, YTO B MPEJICTABICHHBIX UMHU
CBEICHUSAX O J0X0JaX, 00 HMyIIecTBE M 00s13aTENBCTBAX HMYIIECTBEHHOIO XapakTepa He
OTpa)kK€HBI WJIK HE MOJHOCTBIO OTpPakKe€HBI Kakue-Tubo cBeleHus, MO0 MMEIOTCS OIUOKH, OHH
BIIpaBe IPEACTaBUTh YTOUHEHHBIE CBEICHUS.

YTOo4YHEHHBIE CBEJIEHHUS O J0X0JaX, 00 MMyINecTBe U 00s3aTeNnbCTBaX UMYIECTBEHHOTO
XapakTepa MOTyT OBITh IPEICTABIICHBI:

rpaxIaHaMH - B TEYSHHUE OJJTHOTO MeCsI[a CO JHS MPECTABICHHS CBEIEHHIA 0 J0X0ax, 00
UMYyIIECTBE U 00s3aTeNIbcTBAX HMMYIIECTBEHHOTO XapakTepa NMpH Ha3HayeHHM B MHCTUTYT Ha
JIOJDKHOCTB, ITPeyCMOTpeHHYIo [lepeynem no/mkHOCTEH;

pabOTHHKaMHM - B TEYEHHE OJHOIO Mecsla IOC/IE OKOHYAHHS CpOKa, YKa3aHHOIO B
noamnyHkre "6" mynkra 7 Hactosiero [lopska.

12. B cnyqae HenpeacTaBiieHus 110 O0BEKTUBHBIM IIPUYMHAM CBEICHUH O 10X0aX, 00
UMyIIeCTBE U 00s3aTeNnbcTBaX HMYIIECTBEHHOTO XapakTepa cymnpyru (cympyra) u
HECOBEPIICHHOJICTHUX JeTeil pabOTHHKH, JUIS KOTOpBIX paboTojaTreneM sBsSeTcs MHUHHCTD,
HAaIpaBJIAIOT B MOZpa3/ieieH e 0 IPOo(UIakTHKE KOPPYIIHH 3asBICHUE C OOBICHEHHEM IPUYHH
HETIPE/ICTAaBJICHHUS YKa3aHHBIX CBEICHUM.

13. B ciydae HenpencTaBiaeHus 0 00bEKTUBHBIM IPUYMHAM CBEIEHHH 0 10X0ax, 00
UMyIIecTBe M 00s3aTeNbCTBaX HMYIIECTBEHHOTO XapakTtepa cymnpyrd (cympyra) U
HECOBEPIICHHOJIETHUX JeTell paboTHHKH, 3aMeInaomue MO0JDKHOCTH, paboromareneM Juist
KOTOpBIX sBIsgeTCd VIHCTHTYT, HampaBislOT B CTIPYKTypHOe mojpasfeneHue HWHcTHTyTa,
OTBETCTBEHHOE 3a PaboTy IO MpOo(MIAKTHKE KOPPYNIIMOHHBIX W MHBIX IpPAaBOHAPYIICHHMA, HITH
JOJDKHOCTHOMY JHIy MHCTUTYTa, OTBETCTBEHHOMY 3a paboTy 110 IPpOHIAKTHKE KOPPYIIIMOHHBIX
¥ UHBIX IIPaBOHApYyIIEHHUH, 3asiBlI€HUE C OOBSCHEHHEM IPUYMH HEMPEICTABIICHHS yKa3aHHBIX
CBEICHUM.

14.CBeienns 0 CBOMX pacxojax, a TaKke O pacxoiax cymnpyrd (cympyra) u (Wiu)
HECOBEPINCHHOJIETHUX JETEN IPECTABIIAIOTCS pabOTHUKAMU 3a OTYETHBIHN nepuo (¢ 1 sHBaps 1o
31 nmexalps), Ipy HaJMYUM IIPAaBOBBIX OCHOBAaHMU, YCTaHOBJEHHBIX CTaThedl 3 PemepaibHOroO
3akoHa oT 3 gekabps 2012 r. N 230-®3 "O koHTpojiie 3a COOTBETCTBHEM pacXOJOB JIHMII,
3aMeINaroIMX I'OCYJapCTBEHHBIE JODKHOCTH, M MHBIX JIMII HX JIoXoHam".

Ecnu npaBoBrle OCHOBaHUS IS MIPEJCTABICHAS CBEAECHUN O Pacxojax OTCYTCTBYIOT, TO
paszen 2 "Cpenenus o pacxogax" CripaBky 0 JOXOAaX M pacxojax He 3aIl0JIHAETCS.

15. Ceenenns o 1oxoznax, 06 IMyIIECTBE U 0053aTeIbCTBAX HMYLIECTBEHHOTO XapakTepa 1
CBEIICHHS O pacxojiax, MPEJACTaBIIEMBIE B COOTBETCTBHM C HacTosmmuM [lopsakoMm, SBISIOTCS
CBEICHUAMH KOH(DUACHIMAIBLHOIO XapaKTepa, eciu (efepalbHbIM 3aKOHOM OHH HE OTHECEHBI K
CBEIIEHHSM, COCTABJLAIONIMM I'OCYJapCTBEHHYIO TaifHYy.

16. CnipaBku 0 0X0JaxX, pacxofiax, 06 UMyIIeCTBe U 003aTeNbCTBAX MMYINECTBEHHOTO
Xapakrepa pabOTHHKa, €r0 CYNPYTH (CyNpyra) ¥ HECOBEPIIEHHOJETHHUX JETEH IPEACTaBIIAIOTCS
JIAYHO JIU6O 10 IOYTE B HOPSIKE, YCTAaHOBICHHOM JUIS IOKYMEHTOB OIPaHUYEHHOTO MOJIb30BAHHUA.

17. PaboTHuku VIHCTHTYTa, B NODKHOCTHBIE OOS3aHHOCTH KOTODPBIX BXOMHT paboTa co
CBEJICHUSIMH O J10X0ZJax, 00 MMyIIECTBE M 00s3aTeNbCTBAX HMYLIECTBEHHOIO XapakTepa U
CBCICHUSMH O pacxojax, BHHOBHBIE B HMX pa3IJIalleHHH WM HCIOJL30BAHMM B LENAX, HE
NpeTyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®Depepaiuu, HECYT OTBETCTBEHHOCTb B
COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickoit Deneparyu.

18. Ceenenns o noxomax, o0 HMymecTBe M 0053aTENBCTBAX HMYIIECTBEHHOIO
XapakTepa, IMpeJICTaBJICHHbIE B COOTBETCTBMM C HACTOAIMMM I[IOpSaKOM TIpakmaHHHOM MWIIH
pabGOTHUKOM, yKa3aHHBIM B IyHKTe 10 Hactosmero ITopsika, Ipy Ha3HAYEHHH Ha JOJDKHOCTH B
VIHCTHTYT, @ TakKe CBEIEHHs O JOXOJaX, 00 MMYIIECTBE M 0653aTeTbCTBAX MMYILIECTBEHHOTO
XapakTepa W CBEJICHHS O pacXoJax, NMpPEeICTaBiseMble PaOOTHHKOM €XEroJHo, MH(opMamus o
pe3ynbTaTax MPOBEPKH JOCTOBEPHOCTH U IIOJHOTHI 3THX CBEJCHUH IPHOOINAIOTCS K JIAYHOMY JIETTy
paboTHHUKA.

YKasaHHbIE CBEIEHHUS TAKXKE MOTYT XPAHHTECS B 2NIEKTPOHHOM BHJIE.

19. B ciydae ecnm rpaknaHHH Wi paGOTHHK, YKa3aHHbIA B nyHkre 10 Hacrosmero



IMopsinka, mMpeacTaBUBINKE CIIPaBKH O JOXOJAaX, pacxojax, o0 MMymecTBe U 00s13aTelIbCTBax
UMYIIECTBEHHOTO XapaKTepa, He ObUTM Ha3HayeHbl B IHCTUTYT Ha JOJDKHOCTB, BKIIOYEHHYIO B
[lepeyeHsb MODKHOCTEH, MM BO3BPAIAIOTCS MPEACTABICHHBIE MU CIIPABKHU 110 UX NHCBMEHHOMY
3asBJICHUIO BMECTE C APYTUMH JOKYMEHTaMHU.

20. B cnydae HempeACTaBICHHS WM IPEACTABICHUS 3aBEIOMO JIOXKHBIX CBEIACHUH O
Joxonax, 06 UMyIecTBe U 00sA3aTeNIbCTBAX MMYIIECTBEHHOIO XapaKTepa IpaKAaHUH HE MOXET
ObITh Ha3HaueH B VIHCTUTYT Ha JOJDKHOCTH, IpeAyCMOTpeHHYIO IlepedneM AOKHOCTEMH.

21. B cinydae HempenCTaBICHHS WM IPEJNCTABICHUS 3aBEIOMO JIOXKHBIX CBEJEHHHA O
J0X0JaxX, 00 UMYIIECTBE M 00SA3aTeNbCTBAX HMYIIECTBEHHOTO XapakTepa W (WiIM) CBEAEHHH O
pacxomax paOOTHHK OCBOOOXKITAETCS OT JODKHOCTH WM IIOABEPraeTcsi HWHBIM BHAAM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii @eneparuu.



